	EXHIBITOR APPLICATION AND AGREEMENT FOR Career Fair  2013

	INVITATION TO EXHIBIT:

The AABE Career Fair will attract more than 400+ diverse energy professionals and student visitors from across the nation, all of whom are seeking opportunities for networking, career advancement, professional development, and informal peer-to-peer exchange.  These conferees possess a wealth of talent and have backgrounds in refining, exploration, production, technologies and best practices on providing energy related products and services.  They will be looking for information and exhibits that showcase organizations and professions that are both rewarding and challenging.   The AABE Career Fair offers you the perfect opportunity for participation in this conference event.


	CAREER FAIR DATE & SITE:

The AABE Career Fair is scheduled for Wednesday, April 10, 2013 and Thursday, April 11, 2013, with a College Fair on Friday April 12, 2013 at the Hyatt Regency Baltimore located at 300 Light St., Baltimore, MD, 21202. As applicable, this event will be promoted throughout the Baltimore metropolitan area to targeted audiences.  Each Career Fair participant will receive a printed listing of exhibitors and their associated job offerings.  This event will be open to AABE National Conference attendees and students from surrounding colleges and universities.  Exhibit space is limited; therefore, EARLY applications are strongly recommended.



	EXHIBITOR FEES:  (Full payment required)

NO ON-SITE REGISTRATION.  These dates will be strictly enforced.  Exhibitor fee is for the booth and does not include meals and other conference activities.  
All exhibitors must have an exhibitor’s badge.  Two badges will be given with each exhibitor application.  An exhibitors badge will not provide entry into any conference event.  In order to participate in conference events, tickets or registration package must be purchased.

	VISIBILITY:

The AABE Career Fair will have several traffic builders and incentives to attract conferees and other participants in order to provide a consistent flow throughout the exhibition area.  As applicable, targeted recruiting ads and sourcing will be posted within various Baltimore metropolitan communities to increase participation at this event. Additional event promotions and announcements will be made periodically throughout the conference activities up to the day of each event.  

	EXHIBIT SPECIFICATIONS:

The AABE Career Fair will provide one six foot table with skirting and two chairs at the Hyatt Regency Baltimore.  Space is assigned on a first-come, first-serve basis. Set-up begins on Wednesday at 8:00 am, and each table must be dismantled by no later than 4:00 pm on Friday.

ELECTRICAL SERVICE

Electrical and telephone service must be handled with the 

Hyatt Regency Baltimore.
PAYMENT TERMS

Full payment is due with application.  Table assignment is subject to availability.

CANCELLATION FEE SCHEDULE

All requests for cancellation of exhibit space must be made in writing before April 1, 2013, and a $100 cancellation fee will apply.  NO REFUNDS WILL BE GIVEN AFTER APRIL 1, 2013.

For additional information, please contact:  

LaKeesha Wilson by phone at (202) 371-9530 or by e-mail at lwilson@aabe.org.
Thank you for your interest and support of this important conference event.
	GENERAL RULES & REGULATIONS

In consideration of the sum paid, The AABE Career Fair hereby provides one six foot table with skirting and two chairs in the Exhibitor Area at the Hyatt Regency Baltimore, from Wednesday, April 10, 2013 through Friday, April 12, 2013, subject to guidelines attached hereto and incorporated herein as a part of this contract.

1. The American Association of Blacks in Energy (AABE) will provide general cleaning of the exhibitor space.  Cleaning` of the individual exhibit booths is the responsibility of the exhibitor.  Neither AABE nor the Hyatt Regency Baltimore are responsible for loss or damage to exhibitor property.  Exhibitors are urged to remove equipment and other items of value from their booth when not staffed since the exposition is in public meeting space.   The Hyatt Regency Baltimore will provide electrical and other special services if requested by April 1, 2012.  Requests made on-site cannot be guaranteed.

2. Deliveries can be made in advance of Wednesday April 18, 2012 by contacting Brett Nix of PSAV at 410-605-2813.  Please note that an additional fee applies for this service Exhibitors may set up booths on April 18th and April 19th from 7:00 am to 10:00 am.  Exhibits must be ready by 10:00 am each day.  The exhibits officially close at 5:00 pm each day.  No packing of material or dismantling of exhibits is permitted until this time.  Exhibitors must pack and remove or consign for shipment all items of value prior to leaving their exhibits unattended.  Tear down must be completed by 6:00 p.m. and all materials removed.  All fire regulations must be observed and, when necessary, booth set-up must be modified to meet requirements.  Nothing shall be tacked, nailed or otherwise attached to the walls, floors or other parts of the exhibit hall or furniture contained in the facility.

3. Each exhibitor agrees to be responsible for any claims arising out of its own negligence or that of its employees or agents.  Each exhibitor agrees to be responsible for its own property through insurance or self-insurance and shall hold harmless the Hyatt Regency Baltimore and AABE for any damage.  A Certificate of Insurance for no less than $1,000,000 combined single limit for personal injury and property damage must be received by AABE Professional Portfolio Exhibit  by April 5, 2013.

	APPLICATION INSTRUCTIONS:

This Application must be completed in its entirety, signed, and accompanied with the correct payment amount.

Make check or money order payable to:

  AABE Career Fair 2013
  1625 K Street, NW, Suite 405
  Washington, DC 20006
   Telephone (202) 371-9530

              Fax (202) 371-9218

Personal checks and credit cards accepted.


	AUTHORIZATION:

I am an authorized representative of the exhibitor with the authority to sign this application.  The exhibitor listed on this application agrees to comply with all the policies, rules and regulations contained herein.  This application becomes a contract when signed.

Authorized Signature: ____________________________________

Printed Name: _________________________________

Title: _________________________________________

Date:  ________________________________________

Please complete all sections, sign, make a copy for your records and send this application with full payment.  AABE Professional Portfolio Exhibit 2012 will return a confirmation of this agreement indicating your assigned space.



	COMPANY PROFILE:

(You may attach a separate document.  Please also list the names of company representatives participating in The AABE Career Fair)
_________________________________________

COMPANY NAME

_____________________________________________

MAILING ADDRESS

_____________________________________________

CITY, STATE, ZIP

_____________________________________________

CONTACT

______________________

DAYTIME TELEPHONE                        FAX

_ __________________________

E-MAIL ADDRESS

_ _____________________________

TYPE OF ORGANIZATION

_____________________________________________

PRODUCT/SERVICE CATEGORY

OTHER INFORMATION:

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________


	REMITTANCE

Received by April 1, 2013                      $600.00 
Received after April 1, 2013                   $650.00 

Exhibitor fee is for the booth only and does not include meals and other conference activities.  All exhibitors must register for the conference as outlined under general conference registration fees if they wish to participate in conference sessions and events.

Amount Paid: $__________

( MasterCard
 (Visa
( American Express 
( Discover

Credit Card#__________________________________________

Expiration Date____/____/_____

Signature__________________________________________

(  Enclosed is our Certificate of Insurance (See General Rules & Regulations Section for more details).

(  Certificate of Insurance will be sent by: ______________

(Must be received by).
(  Enclosed is our Company Profile (50 words or less).

(  Company Profile (50 words or less) will be sent by: _______________  
(  Enclosed open positions (including college internships and recent entry-level positions) available within our Company.

submitted.   by: ______________________________________________  


	
	


